TEKBAS & ASSOCIATES
CHARTERED PROFESSIONAL ACCOUNTANT

Personal Tax Checklist – New Clients

1. Please provide the following information:

[bookmark: Text1]Name:				     
[bookmark: Text2]Address:			     
[bookmark: Text3]Date of Birth (mm/dd/yyyy):	     
[bookmark: Text4]SIN:				     
[bookmark: Text5]Marital Status:			     

2. If you are married or in a common law relationship, please provide the following:

[bookmark: Text6]Spouse/Partner Name:	     
[bookmark: Text7]Date of Birth (mm/dd/yyyy):	     
[bookmark: Text8]SIN:				     

3. Do you have any dependants?  If yes, please provide the following:

	
	Dependant 1
	Dependant 2
	Dependant 3

	Name
	[bookmark: Text21]     
	     
	     

	Date of Birth
(mm/dd/yyyy)
	[bookmark: Text9]     
	[bookmark: Text11]     
	[bookmark: Text13]     

	SIN
	[bookmark: Text10]     
	[bookmark: Text12]     
	[bookmark: Text14]     



4. Are you a Canadian citizen?

	

[bookmark: Text22]If no, please state your citizenship:	     

5. Did you own or hold foreign property at any time in the year with a total cost of more than $100, 000?

	


6. If applicable, please provide the following information slips:













		
[bookmark: Text23]           

7. Please provide details of any employment income received that was not reported on your T4 slip, such as tips.

     

8. Are you a member of a partnership or joint venture?

	

If yes, please provide a T5013.




9. Do you have any foreign income, including:




If any are applicable, please bring any tax slips or tax returns.

10. Do you receive income from the following sources:






If applicable, please indicate the income source and bring revenue and expense information and details.

11. Do you sell any assets?








If yes, please indicate which asset(s) was/were sold and bring information such as sale proceeds, original cost and selling costs related to the sales.





12. Do you have any carrying charge or interest expense related to your investment income?

	

If yes, please bring detailed information.

13. Did you receive any other income, such as support payments, home buyer’s plans and live long learning plan withdrawals from RRSP?

	

If yes, please state income source.

[bookmark: Text19]	     

14. Did you make any RRSP contributions or transfers from pensions or retiring allowances?

	

If yes, please bring any RRSP contribution slips.

15. Did you pay any union or professional due fees?

	

If yes, please bring union or professional dues receipts.

16. Do you have any child care expense?

	

If yes, please bring receipts for amount paid to each caregiver.

17. Do you have a disabled dependent?

	




18. Did you have any business investment losses?

	

If yes, please bring details of investment.

19. Did you move at least 40 km close to the new work or school?

	

If yes, please bring detailed information and related moving expense slips.

20. Were there any alimony or separation allowances?

	

If yes, please bring a copy of the court order or legal agreement.

21. Do you have any employment expenses?

	

If yes, please bring your T2200 signed by your employer.

22. Provide the following information for non-refundable tax credits, if any:










23. If applicable, provide the following information:




24. Please state any additional information you believe we should know below:

[bookmark: Text24]     
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